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Create Excel Import

a. Open Project Cost Model
b. Add New Pay Item to create template for:

Libraries Reports Layouts Admin Prilx Admin Appearance Help Project

Copy & Find/Replace L J Import Tools -
[& Paste & Clear Assignment [Ez] copy wBs
Add Pay |Import Pay tem Add Cost Import  Cost
3 Delete I Send to Library Ttem Pay ’em Tools» Cost Source Detail Ttemn Cost tem To

Target Price Target Fee Target Markup Estimated Total Cost = OH Cost

$0.00 $0.00 30.00 % $0.00 £0.00

Item De... Description Qty

c. Select Pay Item and Expand the Pay Item Import Tools, select Create Takeoff Template

Prilx v24.1 - Dev-Demo D

Layouts Admin Pribx Admin Appearance Help Project

¢ Import Tools ~

ent J Import Planswift Pay tems
Add Pay Import Pay tem
Item Pay Tem Tools ~ Create Takeoff Template
Import Takeoff Template

Paste Pay Items

Target Markup Esti ™ Paste Pay tems w/Sub Unit H C
i 30.00 % £0.00
d. The Cost Library dialog will appear and filter for the items you want to populate the template with.

i. Tips
1. Trade Column is most common filtering column
2. Header has expandable filter dialog you can use for selecting items to filter.
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T Description
Values  Text Filters

)0 Heating, Ventilating, and Air (All)
0 Utilities 010000.00 Overheads
)0 Heating, Ventilating, and Air
000 Electrical
034713 Tilt-Up Concrete
119113 Baptisteries
Electrical 015400.11 Small Tools

012119 Testing and Inspecting Allowances

012200.00 Bid tems

014126 Permit Requirements

230000 Heating, Ventilating, and Air 015713 Stormwater Pollution Protection ...
119113 Baptisteries 024100.00 Demolition
)0 Electrical 024100.03 Demolition - Concrete
)0 Electrical
)0 Electrical
Electrical

a. o T
e. Prjlx will create the Excel Template and prompt you to open it.

f. Enter Quantities and Notes into template items from takeoff, Descriptions can be updated and only apply
to items imported to project, not Cost Item Library.
i. Tips

1. If New items are found not in your template, you can add custom items to template.

2. UMis required for new item to import, list of UM are provided in the table cell
dropdown.

3. Trade is optional, a list of Trades is provided within the table cell dropdown.

4. |If cell dropdown’s are not populated, use the Excel drag/copy feature to drag populated
cells down to new rows.

5. If you want new item to use a existing Cost Item to sync costs and details with, make
sure it has the Cost Item Id field value.

1433 024113 Demolition - Asphalt Remove asphalt pavement 5 SF
1434 024113 Demolition - Asphalt Remove existing box culvert along county road 10 LF
1435 024113 Demolition - Asphalt Saw cut asphalt pavement 15 LF
1016 024113 Demolition - Asphalt AC Removal - Large Area 25 SY
1126 024113 Demolition - Asphalt AC Removal - Parking Lot 350 SY
1015 024113 Demolition - Asphalt AC Removal - Trench 5000 SY
L 1

g.
h. After completing the update, Select the Pay Item and expand the Pay Item Import Tools and select
Import Takeoff Template
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Import Tools ~
Import Planswift Pay Ttems
Add Pay Import Pay Item
Item  Pay tem Tools~ Create Takeoff Template
Import Takeoff Template

Paste Pay Items

Target Markup Esti = Paste Pay tems w/Sub Unit

i. 30 00 o
i. Prjlx will Import the items with Quantities from the template as child Cost Items to selected Pay Item,

and sync the items with the Cost Item Library.
1 102260670 Takeoff Template ll]D

Cost tems Quotes

Direct Cost

Library Id Description Cost Source Total

1433 Remove asphalt pavement 5.0000 S Plug
existing box culvert along count... Plug
cut asphalt pavement Plug

oval - Large Area 0 SY Detail

AC Removal - Trench 5,000.0000 SY Detail

s
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